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TOWNSENDS INLET RECREATIONAL FACILITY  
RULES AND REGULATIONS 

 
To ensure the safety and enjoyment of the Townsends Inlet Recreational Facility by all guests, 
the following rules have been established and will be enforced by the Facility Attendant, Facility 
Officer, and the Air Station Commander as necessary.  You may be asked to leave or be refused 
further visits for violation of any of these rules.  Thank you for your cooperation and support! 
We hope you enjoy your stay. 
 
1. The sponsor listed on the reservation form must be present at check-in and be personally 

billeting at the TIRF for the duration of the stay.   
2. The Coast Guard is not responsible for damages to or loss of personal belongings of anyone 

staying at Townsends Inlet Recreation Facility. 
3. Overnight occupancy of persons other than those listed on the reservation sheet is not 

permitted. 
4. Loud/offensive/disorderly conduct is prohibited.  Be mindful that TIRF is located in a 

tourist-oriented, yet residential neighborhood.  The conduct of those staying aboard the 
facility shapes the community’s view of the Coast Guard and the U.S. Armed Forces.  
Sponsors are responsible for the actions of family members and guests staying at TIRF and 
will be held accountable for damages or claims resulting from the actions of persons in 
their party. 

5. All children under 13 must be supervised while on the facility.  Do not let children mark on 
the walls or furniture. 

6. Smoking is not permitted in the TIRF. 
7. Do not rearrange, move, or manipulate furniture.   
8. Guests are requested to keep grounds and facilities in a tidy condition.  Pets are prohibited 

on any part of the premises. 
9. Return all recreational equipment to the proper storage facility.  Do not leave equipment 

adrift on or off the premises.  Surfboards, boogie boards, and bicycles are prohibited in 
guest rooms.  Clean and empty used charcoal from BBQ grills after use and leave them 
ready for the next user. 

10. Conserve energy.  Secure all lights and appliances if not being used.  If using air 
conditioners ensure all windows are closed. 

11. Do not leave doors and windows open while you are away from the facility during your 
stay. 

12. Cleaning fish on the property is strictly prohibited. 
13. Campers, travel trailers, motor homes, and trailered boats are permitted, provided they fit in 

the parking area in a manner that does not deny parking to other patrons.  Parking such 
items on the grass is not permitted.  Guests may not live in RVs/travel trailers while parked 
on the property and may not connect them to the TIRF’s water, sewage, or electrical 
utilities. 

14. Guests are expected to wash dishes promptly in courtesy to other patrons. 
15. Do not leave food out anywhere in the facility unless covered or secured.  Doing so may 

attract pests.  Do not leave food unattended while cooking, including food being grilled 
outside.   
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16. Monitor the status of laundry.  Do not leave laundry in washing machines or dryers, 
especially overnight.  Towels are provided for personal use only.  They are not to be 
removed from the premises or used to clean cars, surfboards, bikes, etc. 

17. The telephone at the TIRF is set up for local calls only, with no long distance service 
configured.  Long-distance calls may be made by using a calling card or by making a 
collect call.  A collect call to the Air Station Atlantic City duty officer in the event of an 
emergency is authorized at (609) 677-2226. 

18. If guests are locked out of the facility, contact the facility attendant or MWR/TIRF officer 
via Air Station duty officer at (609) 677-2226 for assistance.  Guests will be subject to a fee 
of $10 if keys are lost. 

19. Access to the basement and attic is prohibited.  Guests are not allowed to store or remove 
anything from either area. 

20. Room contents are checked before and after occupancy.  Guests will be held responsible 
for any missing or damaged items.  The cost of replacement or repair will be billed to the 
sponsor listed on the application. 

21. Four Beach Passes for Sea Isle beaches (required for access during the summer season) are 
provided per apartment for use by patrons.  The local municipality charges an annual fee 
for these ($20) and sponsors who do not return four passes at the end of their stay will be 
assessed a fee equal to the sum needed to replace missing passes. 

22. Checkout time is 1200.  All personal belongings must be out of the rooms.  If you stay 
beyond 1200, you will be billed for an extra day.  If a facility attendant is not available at 
the time of your checkout, please drop keys and beach passes in the mail slot at the TIRF 
Office.  Prior to checkout, all applicable rooms must be cleaned, including common areas.  
This includes dusting, sweeping, vacuuming air conditioner filters, and cleaning 
bathrooms.  In the bathroom, clean toilets (inside and out), tub, floors, sinks, and drains.  
Cleaning supplies can be found in the kitchen and bedroom closets and under bathroom 
sinks.  Please ask the attendant if you need additional supplies.  Vacuums can be found in 
the common area closet behind the kitchen and in room closets.  All towels and linens must 
be washed, dried, and folded.  The stove, microwave, refrigerator, and external surfaces 
must be wiped down.  Failure to clean after your stay may result in professional cleaning 
charges and/or refusal of future visits.   

23. All trash must be removed and deposited in the dumpsters outside.  Trash is picked up 
weekly by a commercial contractor.  Recycling containers are located by the porch.  Guests 
are asked to take the recycling containers to the street for city pick-up on Tuesday and 
Friday mornings before 6:00 AM between June 13th and September 17th and on Tuesday 
mornings between September 18th and June 12th.  Please return the recycling containers to 
the storage area by the porch after pick-up. 
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TOWNSEND INLET RECREATIONAL FACILITY 
MANDATORY CHECK IN / OUT SHEET 

 
FAILURE TO COMPLETE AND TURN IN THIS PAGE 

WILL RESULT IN A $25 CHARGE 
 
Please ensure that you fill out this entire sheet after your arrival and prior to your departure and place it 
in the mail slot in the TIRF Attendant’s office door.  If you have any questions, please see the next page, 
but don’t hesitate to contact Bobbi via her cell or home phone. 
 
CHECK IN CHECKLIST (circle one): 
 

1. Was a set of keys in the lock box?........................................................................... YES       NO 
 

2. Was a set of keys in your room?.............................................................................. YES       NO 
 

3. Was 4 Beach Tags available for your use?.................................................. N/A YES       NO 
 

4. Was your room clean and orderly?.......................................................................... YES       NO 
 

5. Was a copy of the TIRF Instruction available for your overview?.......................... YES       NO 
 

CHECK OUT CHECKLIST: 
Initial 
____ Replace keys in the lock box by the front door.  
 
____ Replace keys in the basket in your room. 
 
____ Replace all remotes and 4 Beach Tags in the basket in your room. 
 
____ Ensure your room and all common areas are clean and orderly.  Verify all trash is removed and 

deposited in the dumpster or recycling containers outside.   
PLEASE BRING THE RECYCLING CANS OUT TO THE STREET. 
 

____ Ensure your personal laundry is removed from the laundry machines and make sure fresh linens 
and towels are folded and placed in the closet. 
 

____ Ensure the stairs are clean and the FLOORS ARE WASHED. 
 
____ Sign below, complete the comment/suggestion form (optional but greatly appreciated) and place 

in the mail slot in the TIRF Attendant’s office door on the first floor. 
 

 
REGISERED GUEST’S NAME ________________________________________________________  
 
 
SIGNATURE_________________________________ DEPARTURE DATE____________________ 

 
WE HOPE YOU ENJOYED YOUR STAY!!!! 
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U.S. COAST GUARD  
TOWNSEND INLET RECREATIONAL FACILITY 

“THE BEACH HOUSE” 
FREQUENTLY ASKED QUESTIONS AND ANSWERS 

                                                                          
Welcome to the U.S. Coast Guard owned Townsends Inlet Recreational Facility (TIRF) here in Sea Isle 
City, NJ.  We are dedicated to making your stay as enjoyable as possible, so if there is anything we may 
have left undone or overlooked, please let Bobbi know so we can make your stay a complete success! 
 
Q. What’s up with the new real estate type of lock boxes? 
A. Each lock box contains two keys – one for the entrance to the TIRF and one to the apartment 

corresponding to the number on the lock box.  Before you arrive, Bobbi should contact you with 
the combination to get into the lock box.  Once in your apartment, you will find an additional 
complete set of keys for your stay. After you find this set of keys in your apartment, 
IMMEDIATLEY RETURN THE FIRST TWO KEYS TO THE LOCK BOX and secure the 
lock box.  This will allow you to still have access to the house and your apartment via the keys in 
the lock box should you lose the keys you found in your apartment. 

 
Q. What should we do if we have a problem with the house, such as a power failure or 

equipment malfunction? 
A. Call Bobbi at her home number 609-677-7922 or her cell 609-338-9062.  If she doesn’t 

answer, please leave a message and she will contact you as soon as she gets the message.  If it’s a 
medical emergency, call 911.  If it’s a serious problem and you couldn’t reach Bobbi, please 
contact the TIRF Officer through the Operations Duty Officer at 609-677-2222. 

 
Q. What’s the story with the Beach Tags?  Who needs them?  When are they required? 
A. Beach tags are required for anyone over the age of 11.  The tags are to be used from 10:00 AM 

to 3:30 PM daily from Memorial Day (the last Monday in May) to Labor Day (the first 
Monday in September). However, beach tags are not required on Wednesdays and can be left in 
your apartment. 

 
Q. Are there lifeguards on duty?  If so, when? 
A. Lifeguards are scheduled to be on duty during Memorial Day to Labor Day from 9:30 AM to 

5:00 PM Monday through Friday, and from 9:30 AM to 5:30 PM Saturday and Sunday.  
The Jersey Cape can sometimes have very strong undercurrents, so it is recommended that you 
verify the presence of the lifeguards before venturing more than waist deep into the water. 

 
Q. Why do I have to clean up like it’s my own home?  Don’t you have a cleaning service come 

through after I leave? 
A. We rent the TIRF for more than 25% less than comparable vacation rentals in the area, and we 

operate with a very limited staff.  Because of this, we are not able to have a contract cleaning 
service.  Instead, we look to our patrons to help us keep the TIRF looking nice and clean for 
those staying after you.  So we greatly appreciate you taking a few minutes to help clean up after 
your stay!  It means a lot! 

 
Thank you again for renting the TIRF!  Don’t hesitate to call with any questions, we’re here to help! 

 
BE SAFE & ENJOY YOUR STAY!  
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**********TIRF COMMENT AND SUGGESTION FORM********** 
**********THIS FORM IS OPTIONAL********** 

 
Please help us judge how well we are meeting your needs by commenting on the following questions 
and providing any additional information you feel would be helpful.  This form is optional, but we 
would really appreciate it if you took the time to fill it out for us. 
 
1. How was the check-in/checkout process?  How can we improve it? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
2. Did the attendant provide adequate assistance and information prior to and during your 

stay?  Were any of your questions left unanswered? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
3. Was the room(s) ready for occupancy?  What was right/wrong? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
         
4. Were the common areas such as showers, barbecue area, kitchen and grounds kept 

reasonably clean?  Did you have everything you needed for a wonderful stay? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
5. Please use the below section to include any additional comments or suggestions that 

you might have to help us better improve your experience in the future!  Thank you for 
your stay and we look forward to hearing from you again! 

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________ 
 
 
REGISERED GUEST’S NAME (optional) _______________________________________________  
 
 
APARTMENT #______________________________ DEPARTURE DATE____________________ 



Encl. (3) to AIRSTACYINST 1710.4K 
 

FaceTime 

 

If you have an iPhone or iPad, you can contact me via FaceTime.  To contact me via FaceTime, 
you’ll need my phone number or my email address, depending on if you’re using an iPhone, 
iPad, or a Mac. 

- When calling me using an iPhone 4 or later: Try my phone number (609-338-9062).  

Otherwise, try my email (TIRFAttendant@Gmail.com). 
- When calling me using an iPad 2 or later, iPod touch, or FaceTime for Mac: Use my email 

address (TIRFAttendant@Gmail.com). 

If you’ve never used FaceTime before, and are unsure how to set it up and use it, please see the 
link below: 

- https://support.apple.com/en-us/HT204380 

 

  

mailto:TIRFAttendant@Gmail.com
mailto:TIRFAttendant@Gmail.com
https://support.apple.com/en-us/HT204380
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwjRl4DW79nLAhUFGz4KHaUECScQjRwIBw&url=http://www.slashgear.com/ios-7-facetime-icon-revealed-in-trademark-filing-30288556/&psig=AFQjCNE4548RiS6vsphBTS3viiRkI1sS5w&ust=1458927764225275
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Hangouts 

 
If you have an Android Phone, you can contact me via Hangouts.  To contact me via Hangouts, 
you’ll need my phone number or my email address. 

- If you’re on a phone, go to the Play Store and download the Hangouts App. 
- You can use the link below to help you set up your account if the App doesn’t provide 

enough info for you. https://support.google.com/hangouts/answer/3144919?hl=en 
- Once you’ve set up your account, you can contact me via my phone number  

(609-338-9062) or my email address (TIRFAttendant@Gmail.com). 

If you’re on your computer, go to the below link, set up your account, and contact me via my 
email address (TIRFAttendant@Gmail.com). 

- https://hangouts.google.com/ 

 

  

https://support.google.com/hangouts/answer/3144919?hl=en
mailto:TIRFAttendant@Gmail.com
mailto:TIRFAttendant@Gmail.com
https://hangouts.google.com/
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjjouz-79nLAhWIWj4KHfc7DTgQjRwIBw&url=http://www.socialstrategies.net.au/if-you-are-not-hanging-out-you-are-missing-out/&psig=AFQjCNFbgbl5ySFdbDYytbwTH6FL90fmMQ&ust=1458927859432373
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Skype 

 
If you prefer to use Skype, you can either use your phone, tablet or your computer.  If you’re on 
your phone or tablet, you’ll need to go to your App Store (iPhone) or the Play Store (Android) to 
download the Skype App. 

- After you download the Skype App, you’ll need to make an account, and add me as a 
contact via my email (TIRFAttendant@Gmail.com). 

You can also use Skype on your computer.  Should you prefer this method, go to the below link, 
download Skype for you particular computer (Windows or Mac) and follow the directions to set 
up your own account. 

- http://www.skype.com/en/ 

 

mailto:TIRFAttendant@Gmail.com
http://www.skype.com/en/
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi9iLSh8NnLAhWLaT4KHbc0BCUQjRwIBw&url=http://v6pz.dromihc.top/c/cool-skype-icon/&bvm=bv.117604692,d.cWw&psig=AFQjCNGxLTa3btDPIqth4A_brtjwKJ995Q&ust=1458927917908332
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