IDT Berthing, D7 DXR Portal calendar entry guide
· Go to D7 DXR - Force Readiness Reserves - Home
· [bookmark: _GoBack]Click **D7 AOR IDT Berthing request** banner
[image: ]
· Click Sector Jacksonville/ Station May port link
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· Hover over the check in date and click the “add” link
· IF this is the 1st time using IDT calendar it will prompt you to request access.  It may take five working days to receive access, IF you do not receive access contact RFRS staff for assistance.
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· Fill out required blocks and click all day event
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· Ensure dates and name are correct
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Confirmation #s
· Return to step 2, click Hotel confirmation Number banner.
Any changes need to be brought to Reserve Berthing Coordinator (RBC)
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District 7 Proper / SOUTHCOM / CGIS / CENTCOM Only

1.IDT diills must be entered in Direct Access before scheduling berthing using this website.

2. Deleting your entry does not cancel your berthing request after hotel confimation number has been provided. To cancel your request
‘contact your local berthing coordinator with cancellation memorandum docx attached.

3. Requests for IDT berthing will now be process 2 months ahead as directed by DXR with a deadline of 30 days prior to the
first month requesting berthing (i.e. 01 January to get berthing for February and March). Members who do not request berthing
before the deadine will not receive commercial lodging.
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D7 (dxr) IDT Berthing Request Page

To request IDT berthing choose your respective unit below and enter requested dates using the designated calendar.
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